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Please complete this form and return to info@harrogate-festival.org.uk or Harrogate International Festivals, 32 Cheltenham Parade, Harrogate, HG1 1DB.
POSTER ORDER FORM 
	Organisation Name:
	


	Event/Production Name:
	

	Event/Production Dates:
	

	Number of Posters:
	

	Price Paid:

	Contact Name:
	


	Contact Email Address:
	


	Contact Phone Number:
	


	Contact Address:
	





COST:
Category 1: Local (Harrogate District) voluntary orgs/community groups, local registered charity events and local not for profit arts and cultural organisations:
£50 fee plus £10 VAT totalling £60 (total per 4- 8 posters x average 4 weeks display)

Category 2: Non-local (outside of Harrogate District) voluntary orgs/community groups, non-local not for profit arts and cultural organisations plus any commercial organisations/events (local/non-local):
£150 fee plus £30 VAT totalling £180 (total per 4 -8 posters x average 4 weeks display)

PLEASE NOTE: Payment is required at the time of booking, either by cash, cheque or BACS made payable to: Harrogate Festival Development Ltd. Sort Code: 40-23-12 Account Number: 51422294.
Posters will not be displayed until payment has been received.


RULES:
· Posters should be portrait paper size B2- 500mm (19.7 inches) by 707mm (27.8 inches)
· We are unable to return any unused posters, so if you wish to display posters elsewhere, please keep the required amount for this purpose. Harrogate International Festivals cannot accept any liability for lost or damaged posters once they have been displayed
· The number of posters we can display is dependent on the number of organisations wanting to use the boards as well as the condition of the poster boards
· Posters will be distributed across the available sites as fairly and evenly as possible
· If posters are received early and depending on what else is scheduled, we may put up some posters for longer than 4 weeks. We may also take down posters displayed before their 4-week slot to make space for other posters. In this instance posters will be returned to the Harrogate International Festivals office and put back up for their designated 4-week slot (dependent on condition of posters, as some can become damaged by the weather at certain times of the year)
· We reserve the right to change the location of posters if needed
· When delivering posters to the office, please mark them clearly with the following information: name and date of event, name of your organisation and the number of posters
· We cannot accept posters for distribution without this form
If you are a registered charity, you are eligible for a zero rate of VAT on the charge providing you complete and return a Charity Advertising certificate (this must be printed, filled in by hand and either scanned, emailed, or posted back). Without this certificate we will have to apply VAT to your invoice.
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